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Degree program: 
ENITS



Send to:

Prüfungsamt Fakultät Medien der Hochschule Offenburg

Badstr. 24
77652 Offenburg

Family name:
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First name:
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Cell phone no.
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Email address: 
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Postal address:
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Registration for the following colloquium:  

Winter semester:  


January/February:  FORMCHECKBOX 


October/November:
  FORMCHECKBOX 

Summer semester:

April/May:
          FORMCHECKBOX 


June/July:

  FORMCHECKBOX 

Thesis topic / working title:
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FORMAT (e.g. bound book)
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Or external second examiner: [image: image15.wmf]
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Postal address:   [image: image19.wmf]


Phone:     [image: image20.wmf]

    Email: [image: image21.wmf]


Starting date:          [image: image22.wmf]




[image: image23.wmf]

   [image: image24.wmf]


Place, date
            



 First Examiner Signature 
I hereby confirm that I have completed all required work for the start of the thesis as according to the
study and examination regulations, and that the information above is correct.
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Place, date
             



Student Signature 
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Place, date
             



Head of Examination Office Signature 
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How to register your Master’s thesis at the Media Department

1) Verify that you have completed all necessary coursework and assessments according to the
study and examination regulations to be allowed to register the thesis.
2) Find a topic for the thesis, which can happen in one of the following three ways:
· The student can propose a topic for the thesis to a suitable professor, who will be the first examiner.

· A professor offers a topic for a Master's thesis and looks for a suitable student to work on the topic.

· An external company offers a topic and looks for a suitable professor as first examiner and a suitable student to work on the topic.

Thus, the second examiner can be at Hochschule Offenburg or at a company or other external institution.

3) The second examiner also has to have at least the academic degree which is being examined, i.e.
a Master’s degree or equivalent, such as the German "Diplom" degree. Inform your first examiner about this, too.
You also have to obtain the company’s approval for publication before beginning to work on the thesis. 

Publication can only be suspended for a maximum of two years due to proprietary content of the company, and only with the first examiner’s approval. After that, the thesis will be published. You should also obtain the appropriate permission for publication from contributors such as interview partners or for image material. 

4) Decide with the first and second examiners on the start of work and the form of the thesis, and register for the thesis and the colloquium by using the standardized form.

5) The time for working on the thesis is 6 months.
---------------------------------------------------------------------------------------------------------------------
How to submit your Master’s thesis to the Media Department
1)  Check the printing time for the thesis well in advance of the deadline.
2)  Include a signed affidavit with each copy.
3)  Submit all necessary printed copies, datafiles and forms (see point 5 below) to the student office responsible for you only. 
In exceptional cases, the submission can be made by postal mail or via the university mailbox in front of building A, addressed to the care of the responsible secretary. The date-of-receipt stamp is binding.
* Exceptions apply if the second examiner is from outside the University; in this case please clarify the form of submission with both examiners. The submission deadline however remains the same.
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4)  Submit to the ENITS Office: 
1 printed copy for the first examiner at Hochschule Offenburg
1 printed copy for the second examiner at Hochschule Offenburg 
(In case of an external second examiner please note * in point 4 above)

One copy of the Master’s thesis must also be made available to the university library for 
archiving and lending purposes. 
This can be by submitting a printed copy together with the following form (submit both items
 to the ENITS Office):
Abschlussarbeit Bibliothek
Or

By uploading the thesis on the electronic platform OPUS.
Veröffentlichungsvertrag OPUS
In addition, the following application for the graduation certificate is to be submitted:

Zeugnisantrag
Please note
           If the deadline for submitting your thesis is February 28/29 or August 31, or whichever is the
           last day of the semester, and the thesis is your last examination, you will be de-registered on that    

           date provided you have passed the course of study. Re-registration for the next semester will 
           not be possible.


Please contact the responsible office if you have any questions: 


Enterprise and IT Security (ENITS)
 
Ms. Heike Dietrich

Head Examination Office


Prof. Dr. rer. nat. Daniel Hammer
Anmeldung Master-Thesis ENITS Fakultät Medien 
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